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WAGE AND HOUR DIVISION 
V. S. Departmont of Labor 

LEGAL FIELD LETTER NO.4 (Rovisod) 

SUBJECT: Statement on Authority, Dutios and Rosponsibilities 
of Field Attorneys 

A. Institution of Court Actions 

1. A fiold attorney has no authority to institute nny court action. 
Court nctions may be institutod only in the name of the Adminis
trator and only he mny rofor a onso to the Department of Justice. 

2. When fiold attornoys considor court action, oithor criminal or 
civil, is necessary, rooommendations should b~ nmde to tho 
Washington Offioo in accordnnco with Sections 6(b) or 7(c) of 
Inspection Field Letter ,No. 3 issued Mnrch 11, 1940. 

3. The Administrator shall dotermino tho course of action to bo , 
followed in connoction with tho cas9. 

B. Dutie s of Assistant Attornc~-Invostigutors 

1. Assistant Attorney-Investigators have now been appointed to 
Regiona l and Branch Regional Offices throughout the country. 

2. The Assistant Attorney-Investigators are a p,'U·t of the Staff 
of the Regional or ranking attorney and under his immediate 
supervision except as provided in paragraph B4 hereof, just 
as the inspectors are a part of the Supervising Inspector's 
staff and under his immediate supervision. 

3. After the investigation of the compl aint by the Inspector indicates 
that the case is destined for court action, the Assistant Attorney. 
Investigator will, upon assignment by the Regional Attorney, assist 
in preparing tile case for court action under the general direction 
of the Regional Attorney. The case will be prepared jointly by 
the Inspeotor and the Assistant Attorney-Investigator, but the 
l atter will b~ responsible for the development of the case from 
the l egal point of view. He Will, therefore, perform these parts 
of the, investigation which are essentially legal in nature, that 
is, interviewing employees, gathering evidence as to intorstato 
commorce and sllnilar work. Upon the completion of each investi
ge.tion, the Assistant Attorney-Investigator will insoI't his own 
r eport in tho file in addition to tho Inspector's summary (CI-30). 
This report should set forth the legal aspects of the case together 
with tho Assistant Attornoy-In,ves'tigator' s recommenda.tions as to 
the court action to be takon. 
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4. In most re gions., the duties described in Paragraph 3 'Nill fully 
occupy the time of an Assi5ta ntAttorney-Investigator. However, if 
any Assistant Attorney-Invostigators arc free, the Regional Direc
tor 'Ifill direct the Regional or rankini~ attorney to assign an 
Assistant Attornoy-Invostigator to inspoction work regardless of 

ing work of this charact:)r, the Assistant-Attorriey-Investigator 
is subjoct to the supervision and diroction of the Supervising 
Inspector in tho same manner as an inspoctor. 

c. Weokly Reports of Field Attorn0~s 

1. All field attorneys to submit reports - Ea ch field attorney 
(including Regional A~torneys) is required to prepare a weekly 
report summarizing his activities. 

2. Substance of report - The purpose of the reports is to il~orm 
the WaShington office generally of the work being done by each 
attorney. Activities for each week should be reported by two or 
three short concise paragraphs. · The reports should not relate 
details of handling matters·; on the other hand, they should be 
sufficient to indicate th,; character of the activity and problems 
involved and whore tho a.ttor~ley has been working (field trips , 
branch office s, Gtc.) . Roports which morely state tha.t the at
torne ys were "engagod in conferences, answering telephone inquiries, 
etc." n.r c not s'.lffic i ont. 

3. Branch office s - When propn.rod in branch officos. fln ori ginal 
a nd two covies of such report sha ll bo prGpr"red and transmi ttod by 
the nttornoy to the r 'Hlking I"Qministr[,tiv(J officer in tho branch 
offic o, who shall rot9.in 0110 copy o.nd transmit promptly the origino.l 
nnd other co p~ to the R3giona l Attorney in the Rogione. l Offico. 

4. Regional Offi cos - tVhon propared in r egiona l offices, an origin~l 
and at l oast ono copy of such report shall bo propnred and submitted 
to thQ Rogiono.l Attornoy. Tho Regiona l Attorney sh~ll review 
briefl~y for a ccura.cy all report s submittod by attorneys in the 
ro e~ion2, 1 or branch off ices f.nd submit them promptly, to?;ether with 
tho origina l flnd one cop;)r of his own repod;, to tho Regional Direc
tor. Tho Rogionc.l Dil'octor sh::\l1 rcvie'w' reports briofly and 
tr~nsmit t ho origin~ls promptly to tho A&~inistrator. 

5. Cooio s - one copy of co.ch report shall bo rotainod in tho Regional 
Office file for r oferonce purposes. 

6. Reports not to take 01o.co of corrospondonce - Under no circum
sta nces .sroll weekly r eports bo us ed c.s--substitutcs for corres
pondence, namely, to make inquiries or furnish inform'·,. tion on 
specific cuses or gonerc.l subjocts. Serious dolo.ys or oversights 
may rGsult ther efrom. 
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