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A. Institution of Court Actions

WAGE AND HOUR DIVISION
V. S, Department of Labor

Statement on Authority, Dutios and Responsibilities
of Field Attorneys
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A field attorney has no suthority to institute any court action.
Court actions may be instituted only in the name of the Adminis-
trator and only he may rofer a case to the Department of Justice.

When fiold attornoys consider court action, eithor eriminal or
civil, is nocessary, recommendations should bc made to the
Washington Office in accordanco with Scetions 6(b) or 7(c) of
Inspection Field Letter No. 3 issued March 11, 1940.

The Administrator shall dotermino the course of action to be
followed in connoction with tho casce.

Be. Duties of Assistant Attorncy-Invostigators
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Assistant Attorney-Investigators have now been appointed to
Regional and Branch Regional Offices throughout the country.

The Assistant Attorney-Investigators are a part of the Staff
of the Regional or ranking attorney and under his immediate
supervision except as provided in paragraph B4 hereof, just
as the inspectors are a part of the Supervising Inspector's
staff and under his immediate supervision.

After the investigation of the complaint by the Inspector indicates
that the case is destined for court action, the Assistant Attorney-
Investigator will, upon assignment by the Regional Attorney, assist
in preparing the case for court action under the general direction
of the Regional Attorney. The case will be prepared jointly by
the Inspector and the Assistant Attorney-Investigator, but the
latter will be responsible for the development of the case from

the legal point of view. He will, therefore, perform these parts
of the investigation which are essentially legal in nature, that
is, interviewing employecs, gathering ovidence as to interstate
commorco and similar work. Upon the completion of each investi-
getion, the Assistant Attorney-Investigator will inscrt his own
report in the file in addition to the Inspector's summary (c1-30).
This report should set forth the legal aspects of the case togethor
with theo Assistant Attornoy-Investigator's recommendations as to
the court action to be takon.
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4, In most regions, the duties described in Paragraph 3 will fully
occupy the time of an Assistant Attorney-Investigator. However, if
any Assistant Attorney-Investigators arc free, the Regional Direc-
tor will direct the Regional or ranking attorney to assign an
Assistant Attorneoy-Investigator to inspoction work regardless of
whethor tho inspection will rosult inm court zetions Wheon perform= ]
ing work of this charactor, the Assistant-Attorney~Investigator
is subjeoct to the supervision and dircction of the Supervising
Inspector in the same manner as an inspoctor.

Ce Wecekly Reports of Ficld Attornoys : |

1. All field attorneys to submit reports = Each field attorney
(including Regional Attorneys) is required to prepare a weekly
report summarizing his activities.

2. Substance of report = The purpose of the reports is to inform
the nwashington office generally of the work being done by each
attorney. Activities for each week should be reported by two or
three short concise paragraphs. The reports should not relate
details of handling matters; on the other hand, they shonuld be
sufficient to indicate the character of tho activity and problems
involved and where the attorney has been working (field trips,
branch offices, etc.). Roports which merely state thet the at-
torneys were "engaged in confercnces, answering telephone inquiries,
ete." are not sufficiont.

3e Branch offices = When prepared in branch offices, an original
and two copices of such report shall be prepared and transmitted by
the attorncy to the ranking administrative officer in the branch
office, who shall rectain one copy and transmit promptly the original
and other copy to the Rezgional Attorncy in the Regional Office.

4. Regionul Offices - Whon propared in regional offices, an original
and at lcast ono copy of such rcport shall he preparcd and submitted |
to the Rogional Attorney. The Regional Attornsy shall roview
bricfly for cccuracy all repcrts submitted by attorneys in the
rcgion2l or brauch offices snd submit them promptly, togother with
thoe original and oane copy of his own roport, to tho Rogional Dircee-
tor. Tho Rogionnl Diroctor shall roview reports briofly and
transmit the originals promptly to the Administrator.

5. Copies = onc copy of each report shall bo rotained in the Rogional
Office file for rofcronce purposcse.

6. Roports not to take place of correspondonce = Under no circum=
stances .sholl weekly reports bc uscd as substitutes for corres-
pondence, namely, to mnke inguiries or furnish information on
specific cases or general subjocts. Sorious delays or oversights
may rcsult therefrom. '
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: Pr gt submittal - Repo:ts sh.ould ‘ba subxutted rogularly oy b
“and in time To permi'b roceipt in W&shlng‘bon within a fow days
- after the ls.st datc covered by the repor’c.,_
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